
Informal Email

Email 1

From gemma.oliver.baldovi@gmail.com

To you

subject Birthday party

Hi _______,

I am planning a great party for next Saturday night. It’s my birthday and I want to celebrate it with 
all my friends.
Would you like to come? The party is at 8 o’clock in my favourite restaurant “ The Black Swan”. 
After dinner we can go dancing to a disco. I know you like dancing. So be ready to go to bed very 
late.

Tell me if you can come. 
See you next Saturday!

Gemma

Write an email back to me accepting the invitation. 

Email 2

From gemma.oliver.baldovi@gmail.com

To you

Subject Tennis match

Hi ____________,

I would like to invite you to a tennis match in Valencia. It’s a good championship and the players 
are the best in the world. 
I don’t know if you can come because it is next Sunday morning at 11 o’clock.
Would you like to come with me? And later we can have lunch together in a Mexican restaurant. I 
think you like Italian food.
What do you think? Do you like my plan?

Tell me if you can come.

Love, 

Gemma 

Write an email back to me refusing the invitation. Remember to give me reasons for your refusal.


